[bookmark: _Hlk230861967]CULVERHAY SURGERY
Wotton, Berkeley, and Frampton

JOB APPLICATION FORM


Please complete the following form.  If you are unable to complete the form, or you have other difficulties in making application in this way, please ask us for assistance.

Please return the completed form to (delete/amend as appropriate):

Sarahmurdoch@nhs.net

	Position

Post applied for		

	


	Reference Number (if any)	

	


	If you were to be offered the 
position how much notice do 
you have to provide to your 
current employer (if any)?	

	


	If you were to be offered the 
position, on what date could 
you start?			

	


	Please provide any dates 
when you are unavailable for 
interview			

	


	Please state where you saw 
the advertisement for the 
position for which you are
applying			


	


	Personal Details

Title				

	


	Forenames		

	


	Surname		

	


	Address
	





	
Telephone Number (home)	

	


	Telephone Number (mobile)
	


	Telephone Number (work)	

	


	E-mail address (home)

	


	National Insurance Number	

	




Under the Immigration, Asylum and Nationality Act 2006, employers can offer employment only to those who are entitled to work in the UK.

Are you a British Citizen, Commonwealth citizen with right to abode in the UK, National from the Common Travel Area, National from European Economic Area (EEA) country and Switzerland (except for Romanian and Bulgarian nationals) or a family member of an adult national from EEA countries or Switzerland, providing that person is lawfully residing in the UK? 		

YES / NO

Are you legally entitled to work in the UK?		YES / NO

Please state the date of expiry of your right to work in the UK and/or the date of expiry of your work permit.

	





In accordance with the Act, we are entitled to ask ALL applicants for evidence of the right to work in the UK.  Should you be invited to interview, the evidence we would require from you depends upon whether there is any immigration control or restriction on your length of stay in the UK. We will provide you with lists of both documents and would ask that you please bring with you originals of at least one of the documents contained on the list relevant to you.

If applicable, please provide details of any current UK professional healthcare registrations (e.g., GMC, NMC, GPhC, HCPC), including your registration number, registration status, and expiry/renewal date. (If not applicable, please leave blank).

	Regulatory Body:
	Expiry/Renewal date:

	Registration Number:




a) Education & Training

	Name of schools/colleges attended after age 11 

	Address of school/college attended
	Examinations taken and qualifications obtained.  Please list all subjects and all grades.

	

	
	












	

	
	














	Further Education

	Name of establishment
	Address of establishment
	Examinations taken and qualifications obtained.  Please list all subjects and all grades.

	

	
	








	

	
	












	Are you undertaking any education, courses, study or training at present?  If so, please provide details.

	











	Any further or other training undertaken

	

	Any other education you have undertaken

	

	Please provide us with details of any relevant professional qualifications and/or training and details of membership of any professional bodies, with current registration details

	














d)	Current Employment (if any)

	Name and address of employer:
	







	Job Title:
	


	Duties:
	












	Rate of Pay (both starting & current):
	

	Start date:
End Date (if applicable):
	


	Reason for leaving or wishing to leave:
	














	Tell us about the sort of work you are undertaking in your present job and the work you have undertaken previously with your present employer.


	



	What are the key skills you are expected to use in your work? Please be specific.
(provide up to 4 examples)


	
1. 





2. 





3. 





4. 



























	Please provide evidence and  examples of how you have used these skills in your current work. Please be specific. (provide up to 4 examples)


	1. 





2. 





3. 





4. 









	What specific contribution have you made to the: 

1. Success of your current employer?
2. Success of your current department?
3. Success of your current team?
4. Success of any previous employer, department or team?

	1.



2.



3.



4.









	What are the most typical problems you have had to deal with in your current employment?
Please list these specifically.  Please also specify how you have dealt with the most common problems you have encountered in your current employment.
(provide up to 4 examples)

	1.

2.

3.

4.







	Can you give any evidence or examples of how you have succeeded in particularly difficult circumstances, or overcome some disadvantages? (provide up to 4 examples)


	1.

2.

3.

4.










	Have you ever faced a crisis?  If so, what was it, and how did you deal with it?



	















	Is your present job your only regular employment?  If not, please provide details.  Please also list in this box any self-employment or voluntary work you undertake and provide details. 


	






























e)	Skills required for this job

	
If you have not already done so earlier in this form, please provide us with details of any team working skills, and provide specific examples of these.  You should highlight how you have worked co-operatively with others particularly within a small organisation or team, and indicate whether you have a willingness to work for and with others.  Please do not respond generally, but, instead, provide specific examples, particularly if you have had a positive influence upon others and their results.


	







	If you have not already done so elsewhere on this form, please provide us with details of your oral and written communication skills, giving examples of these where possible

	






	General practice is a fast moving environment.  Please provide us with details of any skills you have to adapt to new ideas and methods and respond to change.  Please provide (up to 4) specific examples. 

	1.

2.

3.

4.			




	Please provide us with details of your time management organisational and planning skills. Please provide (up to 4) specific examples of these skills in action. 

	1.

2.

3.

4.


	




	Please provide us with details of your skills in prioritising work and working to tight deadlines.  Please provide us with (up to 4) specific examples of those skills in action. 


	1.

2.

3.


4.


	



	Please describe your experience in maintaining accurate and secure records, with particular emphasis on confidentiality, data protection, and GDPR compliance. Include specific examples demonstrating how you have safeguarded sensitive information and followed relevant policies or procedures.

	





	Please tell us about your attention to detail.  Please set out (up to 4) specific examples.


	1.

2.

3.

4.





	What motivates you?

	




	Please provide us with details of your skills in identifying and solving problems.  Please provide (up to 4) specific examples.


	1.

2.


3.

4.














f)	Employment and Work History

Please list in reverse chronological order all positions held prior to your current employment (i.e., listing the most recent job first).  Please include any part-time voluntary or charity work.  Indicate any periods of unemployment and list any time unaccounted for in this section and above.

	Name and address of employer:
	







	Job Title:
	


	Duties:
	












	Rate of Pay (both starting & leaving):
	

	Length of Service 
	

	Reason for leaving or wishing to leave
	











	What were the most important aspects of this job?


	









	What were the most challenging aspects of this job?


	






	What did you learn from this job?


	






	What happened after you left this job?


	








	Name and address of employer:
	







	Job Title:
	


	Duties:
	












	Rate of Pay (both starting & leaving):
	

	Length of Service 
	

	Reason for leaving or wishing to leave
	











	What were the most important aspects of this job?


	








	What were the most challenging aspects of this job?


	





	What did you learn from this job?

	






	What happened after you left this job?

	










	Name and address of employer:
	







	Job Title:
	


	Duties:
	












	Rate of Pay (both starting & leaving):
	

	Length of Service 
	

	Reason for leaving or wishing to leave
	











	What were the most important aspects of this job?


	









	What were the most challenging aspects of this job?


	






	What did you learn from this job?


	






	What happened after you left this job?


	








Continue separate sheet if required. 

	g)	Your Knowledge of Our Work

What do you know about the work we undertake within the surgery, and the work you would be required specifically to undertake in accordance with the role of [...............]


	























	h)	Supporting Information

What interests you in this job and why?


	



















	i)	Reasons for applying for this job

Please set out why you have applied for this job.  If you feel there is any training you have had which would assist, please highlight this.


	



















	Please specify why you feel you would be a strong candidate for the position, setting out in particular why any of the skills and knowledge you have mentioned in other parts of this application form lead you to believe you are ‘fitted’ to our vacancy.

	



















	j)	Computer/IT Skills

Please list any computer or IT skills with which you may be familiar, and any computer packages and applications which are known to you, detailing the knowledge you have including whether basic, proficient or advanced.  Please provide any other information you consider relevant.

	
















k)	Criminal Offences

Have you been convicted of any criminal offence? 		    YES / NO

You should note that the practice is exempt from the Rehabilitation of Offenders Act 1974, and you are therefore required to disclose all convictions to the practice, whether or not those convictions are spent.


	l)	Other

Have you booked any holidays?				          YES / NO

If so, please specify the dates:


	













Are there any special requirements, arrangements or adjustments you need to be made to assist you if you are selected for interview?  Please understand that we are an equal opportunities employer, and this question is asked in order to be able to assist you with any needs you may have during our interview and selection process, for example, wheelchair access, sign language interpreter, induction loop, written material in large print, personal support or assistance, keyboard for written tests, accessible parking, assistance in and out of vehicle and/or voice activated software.

	







m)	References

Please provide us with details of 2 referees, providing their contact details, how long you have known them, and in what capacity.  We normally require that referees should be previous employers, including your current or most recent employer.

Your references will not normally be taken up until you have authorised this.


Reference 1
	Name of Referee:
	


	Job Title of Referee:
	


	Name of Organisation:
	


	Address:
	






	Telephone Number:
	


	E-mail Address:
	


	Capacity in which you are known to the Referee:
	

	Period of time the Referee has known you:
	

	Please state when the reference may be taken up, for example, before or after any interview.
	



Reference 2
	Name of Referee:
	


	Job Title of Referee:
	


	Name of Organisation:
	


	Address:
	






	Telephone Number:
	


	E-mail Address:
	


	Capacity in which you are known to the Referee:
	

	Period of time the Referee has known you:
	

	Please state when the reference may be taken up, for example, before or after any interview.
	





n)	Declaration

I confirm that to the best of my knowledge the above information is complete and correct.  

I understand that if I have provided any fraudulent, false or misleading information or failed to provide full and accurate information on this application form or during any other part of the application, recruitment or selection process, whether in writing or orally, then this could result in my dismissal if I am appointed to the position and potentially, other legal sanctions.  

I understand that some or all of the information I have provided may be processed and retained in accordance with the Data Protection Act 2018.  I provide my specific consent to [insert name of organisation] processing the data I have supplied in this application form for the purposes of recruitment and selection and, should I be appointed, my personnel record.





Signed: _____________________________       Date: _____________________




